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If the problem is on Town property, the employee in charge shall make contact with the
property owner or tenant to explain what the problem was and the action taken by the
Public: Works Department to correct the stoppage.

If the problem is on private property, the employee in charge shall be responsible for
notifying the property owner and/or tenant so they can be aware of the situation.

All reports shall be turned into the office ona daily basts.
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If the problem is on Town property, the employee in charge shall make
~ contact with the property owner or tenant to exp]am what: the problem was and the
-.gction taken: by Public WOrks Department to correct the Stoppage.

If the prob1em is on private property, the employee in charge shall be -
respons1b1e for not'xfy'lng the property- owner and or. tenant so they can be aware of the
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