'ACTION TAKEN

o .élf the prob1em is on Town property, the empToyee in charge'sha11 make contact -
;wlth ‘the property owner or ténant to explain-what the problem-was and theaaction
'”taken by Pub11c Norks Department to correct ‘the stoppage ;.

If the prob1em is -on pr1vate property,nthe:empTOyee 1n.charge sha]] be ..
>respons1b]e “for. not1fy1ng the property owner and/or tenant ‘so. they can be: aware
“of the s1tuat1on._1 . s

.All reports sha]] be turned 1nto‘the off1ce on a da11y bas1s

- Foreman/Emplofee in,CharQe_(SignatOre)
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1¢ the probiem is on Town property, the emp1ayeeliﬁ charge shall make contact
with the property owner or tenant to explain what the problem was and the action
taken by the Public Wovks Departmant to covrect the stoppage.

If the problem fs on private property, the empibjee fn charge shali be
respensible for notifying the propevty owner and/or tenant sv they ¢an be aware
. of the situation. ) C

-

Al repdrts sh2l1l be turmed intc the off!ce-on a da{ly basis.

JJ(MCM o .*‘nate:.ll//lﬁl//é"/ ,

Forenan/Employee 10 Charge (5ignature)
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iF the probiee 18 on Yows preperty, the caplaves dn charge shall wake WORTAGE
sith e propecty owasr or temant fo wxplain ehet che pronviem wes out ha anlvow
taken by Fublic Berks Daverimant o ¢orrect the sioppage.

If the prodlem is on private aroperéy, the callogse n chargs ahztl be
peiponsinie yav aociPring the wropaviy cuser and gr feneat $o they on ba Plaar

af the «<sTuation.

Al: pensris shal® be wmes invo the offfcw -on & Caily Banta,
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If the problem is on Town piroperty, tha employee in charge shall make
contact with the property owner or tenant to explain what the problem was and the
action taken by Public Werks Denaritmant to corrsct the stoppage.

it the problem is on private property, the employee in charge shall be
rasponsible for notifying the property owner and or tenant so they cen be aware of the
situation.

A1 reports shall be turned into the office on & daily basis.

Pate: __74&&--_

Foreman/Efmsloyee in Charge (Signature)




